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Section 1 - MISSION 
 

1.1 Our History 

St Brigid’s College, Lesmurdie, was established by the Institute of the Sisters of Mercy, West Perth 

Congregation, in 1929 to provide for a superior boarding school to that which had been a part of St Brigid’s 

School West Perth since its inception in 1888. 

 

The College property was originally owned by Archibald and Maude Sanderson. The Heritage Building was 

commenced in 1913 when Archibald Sanderson established a private day and boarding school. Herbert Perry, 

Architect, prepared the plans, which were based on the style of the home of Cecil Rhodes on the slopes of 

Table Mountain, Groote Schuur. 

 

In 1919, with the end of the Great War, the building was sold to the Red Cross to be rented to the Repatriation 

Department to house sick and wounded soldiers. During this period the building was completed and oak trees 

from Windsor Castle were planted in the grounds. 

 

In 1929, the building was let to the Perth Hospital as a convalescent home. Later in that same year, it was sold 

to the Sisters of Mercy for 9000 pounds. It was purchased by the Congregational Superior, Reverend Mother 

Brigid Watson and brought to fruition a dream of finding a healthier and more open environment for the 

students of St Brigid’s School, West Perth. On 21 April 1929, Mother Teresa Rielly and seven Sisters took up 

residence with their first pupils – 35 boarders and 3-day students. 

 

In 1938 a new two-storey building consisting of classrooms and Music rooms was added on the north side. In 

1965, the Sisters’ Convent and Chapel, (no longer in existence) were built at the rear of the original building. 

 

In 1990 a new residential house was opened to accommodate 157 boarders. The boarders’ accommodation 

provided is now second to none in terms of comfort and care. 1995 saw the amalgamation of the Primary and 

Secondary Schools. 

 

The vision of Catherine McAuley, and The Sisters of Mercy to bring education to young women, has continued 

in our commitment to provide an education that remains in step with the demands of the 21st Century. The 

College’s facilities ensure that students have access to state-of-the-art facilities in the learning environment. 

The McAuley Wing Science and Technology Centre and the Fitness Centre incorporating an indoor heated 

swimming pool, are testament to this. 

 

In 2005 the College was notified by the Heritage Council that it had been entered in the Register of Heritage 

Places. The grounds and buildings of St Brigid’s College provide the students with a sense of honouring the 
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heritage and history of the College, while providing them with open spaces and beautiful surroundings in 

appreciation of the Mercy tradition. 

 

 

1.1 Governance 

Mercy Education Ltd is the employer of the Principal and staff of St Brigid’s College and other Mercy colleges. 

Mercy Education Limited (Mercy Education) is an incorporated ministry of the Sisters of Mercy of Australia 

and Papua New Guinea (ISMAPNG), charged with operating all educational ministries for which the Institute 

has sole sponsorship. Mercy Education is one of the many works operated by the Institute throughout 

Australia and Papua New Guinea. 

 

Mercy Education will operate at all times as part of the mission of the Catholic Church in conformity with 

canon law and in strict conformity with the ethical framework of the Institute as determined by the Institute 

Leader and Council from time to time. 

 

1.3 College Vision, Mission and Values 

The College Vision statement of 

Light the Way 

reflects the words of Catherine McAuley that 

“We should be shining lamps giving light to all around us.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.4 Mission 
We at St Brigid’s College are committed to providing excellence in education within a Christ centred 

environment. St Brigid’s College nurtures and supports every student in their growth and contributing 

members of the community, within the spirit of Mercy 
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1.5 Values 

Hospitality We offer welcome to all with generous and open hearts. 

Courage We strive to be resilient and live passionately with vitality of spirit. 

Compassion We forgive all through acts of kindness, humility and patience. 

Respect We honour the uniqueness of ourselves, others and the environment. 

Service  We use our gifts to serve others selflessly, especially those in need. 

Justice  We commit to creating an atmosphere of fairness morality and equality. 

1.6 College Prayer 

Lord help me to grow to be, that for which You have destined me.  

Give me, O God, a sense of responsibility.  

A sense of responsibility to Christ, so that I may always remember that He loves me, and He gave of Himself 

to me.  

A sense of responsibility to myself, so that I may never waste the gifts which You have given me.  

A sense of responsibility to my family, to my friends, to others, to those who have gone before me, and to the 

world.  

A sense of responsibility to protect and nurture God’s creation so that future generations may enjoy God’s 

gifts.  

Amen 
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1.7 Religious Education 

The Religious Education program aims to provide students with the opportunity to develop a personal 

relationship with Jesus Christ and to grow in the appreciation of Christ’s message, in partnership with their 

family and the parish. Students begin to explore increasingly complex religious and social issues and gain the 

necessary skills to help them find the meaning of what it means to be a Christian. As a Mercy College, our aim 

is to be true to Catherine McAuley, the foundress of the Sisters of Mercy, who wanted first and foremost for 

her schools to live and to teach the Good News revealed in Jesus Christ. Our commitment to Catherine’s vision 

as a lens through which to embrace the Gospel message inspires our school to strive for inclusive and safe 

environments, excellence in learning and student success. 

 

1.8 Liturgical Life 

At St Brigid’s College we are committed to the process of ‘bringing the Good News’ to our community by our 

active witness of Gospel values. We provide our students with many and varied opportunities to experience 

the richness that lies within our faith tradition. Students will have opportunities to attend Masses, both whole 

school and smaller groups, year group retreats and regular involvement in prayer and Christian Service 

Learning. Students in the primary years are also prepared for the reception of the Sacraments of Reconciliation 

(Year 3), Holy Communion (Year 4) and Confirmation (Year 6). 

 

1.9 Our College Houses 

 

1.7  College House System 
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1.10 Strategic Plan 

The school community works to develop a Strategic Plan and currently has a plan for the 2021-2026 period. 

The Plan is underpinned by the College vision, mission and values which form the framework upon which 

future actions will be based.  

 

The Plan aims to be ‘future focused’ by embracing new ideas, technologies and initiatives whilst valuing and 

building upon the legacy of our founders. This plan comprises four key outcome areas of Catholic Identity, 

Community, Stewardship and Education. The document, along with the Mercy School Charter provides a rich 

source of material to guide the development of policies and programs.  

 

From the Strategic Plan, the school develops an annual school improvement plan that allows the long-term 

vision of the school to be managed in shorter time frames and allows the school to adapt to current needs of 

the students where necessary. Copies of the Strategic Plan are available on the school website. 

 

1.11 Code of Conduct 

Mercy schools are inspired by the vision of Catherine McAuley, the founder of the Sisters of Mercy. Catherine's 

vision is underpinned by the values of compassion, justice, respect, hospitality, service and courage and each 

Mercy school strives to reflect the spirit of mercy in the relationships it forms with its students, parents, staff, 

volunteers and the wider school community. 

 

Mercy Education has developed two codes of Conduct to provide context for these relationships, the Mercy 

Education Code of Conduct and the Mercy Education Parent Code of Conduct. The Mercy Education codes of 

conduct describe the expected attitudes and behaviours for its employees and school communities. Students 

can feel safe, protected and empowered with the knowledge that adults have an enhanced understanding of 

appropriate boundaries in their interactions with young people. Senior leaders, employees and volunteers are 

guided in their responsibilities to meet professional ethics, workplace health and safety and general conduct 

obligations in the workplace.  

 

Parents are encouraged to work in partnership with their schools to promote supportive and effective 

relationships with staff and other school families and to act as role models for their children. The Mercy 

Education Parents Code of Conduct is provided to all families upon enrolment. A copy is available on the 

College website. Students are provided with the Student Code of Conduct.  
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Section 2 - DAILY PROCEDURES 
2.1 School Times 

The College school hours are different for Primary and Secondary. Please refer to the grids below to view the 

various Bell times. With each bell time a warning bell will sound 5 mins prior. Parents are asked to ensure that 

students are on time for school as late arrival causes disruption to class routine. Staff are in attendance each 

day for supervision from 8:15 am until 3.35pm. Parents are reminded that the College cannot take 

responsibility for students who arrive prior to 8:15am and depart after 3:35pm.  

 

Primary Bell Times 

Time Monday - Friday 

Morning Bell 8.45 (PK – Kindy) 

8.35 (PP – 6) 

Final Bell 2.45pm (Kindy ) 

3.00pm (PP – 6)  

  

Secondary Bell Times 

Period Monday, Wednesday &Friday Tuesday & Thursday 

Homeroom 8.40am - 8.55am 8.40am - 9.30am 

1 8.55am - 9.50am 9.30am - 10.20am 

2 9.50am - 10.45am 10.20am - 11.00am 

Recess 10.45am - 11.10am 11.00am - 11.25am 

3 11.10am - 12.05am 11.25am - 12.15pm 

4 12.05am - 1.00am 12.15pm - 1.05pm 

Lunch 1.00am - 1.30am 1.05pm - 1.40pm 

5 1.30am - 2.25am 1.40pm - 2.30pm 

6 2.25am - 3.20am 2.30pm - 3.20pm 

 

2.2 Homeroom 
During Homeroom time, students meet with their teacher to engage in pastoral care, House-building and 

community-building activities. The Homeroom period at the beginning of each day also allows for: 

• Morning Prayer 

• Marking of attendance 

• Communicating important information via SEQTA 

• Inspection of College uniforms and organiser 

• Dealing with enquiries and minor problems 

• Following up with individual students by Homeroom Teacher/Dean of Students (secondary students) 
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2.3 Attendance  

Students are required to attend school every day the College is open as per the College calendar. Parents are 

reminded that for the safety and welfare of their children, it is best that your child arrives at school between 

8:15am and 8:30am. This allows time to unpack and prepare before the lessons begin. 

 

On the times that you may have to drop your child/ren off early, Primary students must wait on the benches 

outside their classroom until their teacher arrives. This should be the exception rather than the rule. Students 

who remain at school for longer than fifteen minutes following dismissal will be escorted to Student Reception 

where they will remain until they are picked up by a parent or guardian.  

 

Students are expected to arrive in time for the start of school each day. Late arrivals (after 8:40 am) should be 

signed in either by themselves or a parent at Student Reception. Children being signed out for and returning 

from appointments should follow the same process before they return to class. 

 

2.4 Absentees  

Student absence may be for legitimate reasons only.  

 

Daily Absences:  

Parents are required to advise the School Office before 8.00am if their child is absent from school on any given 

school day on the dedicated absentee line (08) 9290 4256 (24-hour service). Alternatively, parents can email 

studentreception@stbrigids.wa.edu.au or complete the online absentee form available on the College 

website. When the student returns, an absentee note must be returned to the College. A reason for the 

absence plus a medical certificate for extended absences (three days) due to illness, must also be provided.  

 

For unnotified student absences, an SMS text message will be automatically sent to the mobile phone of 

parents/caregivers explaining that our records show that your child is absent from school.  The message will 

arrive via SEQTA and may be responded to via reply text or by contacting the College on 9290 4256.  

 

Parents should reply by text giving the name of the child, date, and reason for absence; or contact the Student 

Administration office by telephone and send a note when your child returns to school. Parents are urged to 

ensure their contact details are always kept up to date. Parents are urged to make medical and/or specialist 

dental appointments outside of school hours. 

Short Absences: 

Parents are encouraged to make appointments for their children outside of school hours. When this is not 

possible, students who have appointments during school hours will need to be signed in and out of the college 

at student reception by an adult guardian at an agreed time Parents should provide a note (or email student 

reception) for the student to show the class teacher at that time. 

Prolonged Absence:  

mailto:studentreception@stbrigids.wa.edu.au
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The College does not encourage extended family holidays or time away during school time, especially during 

assessment periods due to the impact on learning. When students have such absences (day and boarding 

students) in school time, parents are required to advise the Principal at least three weeks prior to departure. 

Any unapproved leave may affect the assessment program It is the responsibility of students to cover all 

missed work during their absence.  

 

Ceasing Enrolment: 

Parents are requested to inform the Principal, in writing with one full term’s advance notice, when their 

child/ren will be ceasing their enrolment in the College.  

 

2.5 Contacting Your Child During School Hours 

Parents are asked to be proactive in planning with their children before they come to school. If for an 

unforeseen reason you need to contact your child during school hours the following is the correct procedure. 

Contact student reception, 08 9290 4256  

• Leave a message  

• Staff will pass on message to your child (please note this may not always be possible depending on 

time) 

• In an emergency, a staff member will go and collect your child  

 

2.6 Student Drop-off and Pick-up 

Parents are reminded that for the safety of the students a 10 km/hour speed limit exists on our campus. 

 

Primary students should be dropped off using the ‘Kiss and Ride’ on Glen Rd. This is also available for after 

school pick-up. Parents may not leave their cars while in this queue. Please be mindful of nearby residents’ 

driveways ensuring you do not create an obstruction. 

Secondary students should be dropped off/picked-up along the short-term bays near the College Pool.  

Students are asked to remember that when entering and exiting the College to be mindful of traffic. Bus 

students should enter and exit the College grounds by the nearest gate. Cyclists should dismount and enter 

the grounds carefully walking their bicycles. Parents should ensure all children wear a helmet if riding. 

 

2.7 Use of College Organiser 

Students in Years 5 to 12 are issued with a yearly College Organiser for use in classes. It is used for recording 

homework, assessments, and College activities. Organisers are to be kept free of graffiti, decorations, and 

other inappropriate materials. Students who lose theirs will be required to purchase a new College Organiser 

at their own expense. The College Organiser also provides a means of communication between parents and 

the College. Parents are encouraged to write notes re: lateness, absence etc in the Organiser and sign it 

weekly. 
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2.8 External Requests for Interview with Students  

St Brigid’s College will always endeavour to communicate directly with parents in serious circumstances that 

involve their child. Should the Police wish to speak to a student, parents/guardians will be contacted to be 

present. 

 

2.9 Parent Requests for Appointments with Staff 

Parents are encouraged to make an appointment out of school hours or in the teacher’s non-contact time to 

discuss any issues about their child.   The format of meetings can include face to face, telephone or via 

TEAMs.  Due to confidentiality, teachers may only discuss the child of that parent, not the names, behaviour, 

or schoolwork of other students in the class.   Email should only be used as a point of contact to schedule an 

appointment if possible. College staff are available to answer communication from the community between 

8.00am and 4.00pm, Monday to Friday. 

 

2.10 School Events and Retreats 

St Brigid’s College holds retreats and inter-house competitions in swimming, cross country, and athletics. 

There are also other events specific to certain year levels. These events are an important feature of our 

calendar and student attendance is compulsory. 

 

2.11 Volunteering with the Parent Forum 

At St Brigid’s College parents automatically become members of the Parent Forum. The Parent Forum provides 

opportunities for parents to support and enjoy the College through involvement in a wide range of activities. 

The Parent Forum also organises events for the wider College community. More information about the parent 

forum, and how you can volunteer can be found here: 

www.sbcl.wa.edu.au/parent-forum/ 

 

2.12 College Community Events 

During the course of the school year, there are many College Community events which parents are invited to, 

this includes, Mother’s Day, Father’s Day as well as open nights and showcases. Parents are encouraged to 

attend events at the College to have a greater connection and partnership with the College as well as others 

in our community. Details about events are usually shared by invite through SEQTA communications as well 

as through Parent Representatives.  

 

2.13 Clubs 

St Brigid’s College offers a variety of clubs that cover a range of activities for students in both primary and 

secondary campuses. Clubs are updated annually. Clubs are advertised annually, a current list of clubs can be 

found on our College website, in the library and with respective learning department who run the clubs. 
  

https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sbcl.wa.edu.au%2Fparent-forum%2F&data=05%7C02%7Clines.michelle%40stbrigids.wa.edu.au%7C1f3cd58e4cbc4d28d60608dcbccef3b1%7C568b6bc527ef4e2a8a67518712a23344%7C0%7C0%7C638592844624783210%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=u%2FQJ%2BCaq2XWRMcRqMMkyqZrqrH6%2FoxcnPq7fDjtQ0nk%3D&reserved=0
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2.14 Student ID Card / Transperth Smart Rider  

The St Brigid’s College ‘My Student Card’ is an online ordering and cashless system that can be used by the 

student for the College Café, Library, Printing and Transport Me for private charter services. 

 

Parents / Caregivers can put money onto or top up their son/daughter’s Student Card by: 

• Transperth online for public bus services 

• TransportMe App private school bus charter 

• QuickCliq online and at Café purchase 

 

Links to all of the above apps and portals can be found on the College website. If students are new to 

TransportMe, they will need to register with College Reception prior to using the service. 

If you have any queries, please contact College Reception on 92904204 

 

2.15 College Café  

St Brigid’s College provides a Café service on its campus. The Café is available to all students from Kindergarten 

to Year 12. The Café opens at 7.30am each day for students who begin their day early at either sport training 

or music lessons and or rehearsals. They can enjoy a late breakfast with different choices each day. Parents 

are also very welcome to come and grab a coffee after dropping their child/ren off. The Primary Café menu 

and other relevant information is available on the College website here: 

www.sbcl.wa.edu.au/school-facilities/ 

 
St Brigid’s College is an ‘Allergy Aware’ school and therefore the consumption of nuts and/or any nut 

product is discouraged during school time. Parents are asked to refrain from providing foods containing nuts 

to their children as there are students in attendance who suffer with severe nut allergies. 

 

2.16 Uniform and Personal Presentation  

The uniform identifies students of our College community and should be worn with pride. Equally important, 

a student who is dressed in correct uniform and correctly presented reflects a sense of personal self-respect 

and self-pride.  

School Uniforms may be purchase online or at the College Uniform Shop. Trading hours and other relevant 

Information Is found on the College website here: 

www.sbcl.wa.edu.au/uniform-requirements/ 

 

2.17 Laptop and IPAD programs 

St Brigid’s College continues to extend our curriculum and build on our students’ knowledge of the vast array 

of technology available to them. St Brigid’s initiated the device lease program to enable students to access 

devices which are reliable, safe and meet the needs of the curriculum. The aim is to have all students and 

their teachers using the same devices, which allows the College to effectively and efficiently manage them. 

https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sbcl.wa.edu.au%2Fschool-facilities%2F&data=05%7C02%7Clines.michelle%40stbrigids.wa.edu.au%7C1f3cd58e4cbc4d28d60608dcbccef3b1%7C568b6bc527ef4e2a8a67518712a23344%7C0%7C0%7C638592844624631232%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=u2MeqaaQaoFTvGRAhPKlx0aLbTPaHq4iXLWzI%2BNqKrM%3D&reserved=0
http://www.sbcl.wa.edu.au/uniform-requirements/
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The College can deploy Applications externally as well as have cybersecurity filters in place for students 

whilst at school.  

The roll out of the lease program began in 2024 and by 2026 the intention is to have the whole College 

supported internally on the device program  

Further information about 2026 leasing and fees and charges can be found before the beginning of the 

school year here:  

www.sbcl.wa.edu.au/laptop-ipad-programmes/  

 

2.18 Fees and Charges 

St Brigid’s College Fees are set by the College Advisory Council and consider the anticipated State and 

Australian Government Grants and incorporate all items known to be an integral part of the curriculum.  
Our Boarding Fee covers full board and lodging, routine nursing and some transportation.  
In 2025, the College will be introducing a new format of fee payment, this is through a partnership with 

EdStart. More information about Edstart can be found on our website on our Fees page here: 
www.sbcl.wa.edu.au/fees/ 

 

2.19 Care of Personal Property   

All student items, including clothing, should be clearly marked with the student's name and class. Money and 

other valuables should not be left unattended in College bags, classrooms or change rooms. Students are 

discouraged from bringing valuable or special items with them to school. If necessary, primary students should 

ask their teacher for help in storing the item safely for the day.  

 

All secondary students are provided with a locker and a padlock that must be used to store school bags and 

any items, including mobile phones and valuables are to be stored in the padlocked locker. The College does 

not accept responsibility for unauthorised removal of any items from lockers nor are these items covered by 

the College’s insurance policy. Any damage or loss from a locker should be reported immediately to the Head 

of Secondary and every reasonable effort made to investigate the situation. Lockers remain the property of 

the College and can be inspected at any time. If a padlocked is lost or damaged by the student, the expense 

to replace the padlock will be at the expense of the parent or carer.  

 

2.20 Lost Property  

Students and parents are encouraged to check for lost items in the lost property collection boxes located at 

Student Reception. We make every effort to have lost items claimed, but unmarked and unclaimed items left 

at the end of each term will be disposed of appropriately. Parents are strongly encouraged to ensure that all 

belongings are clearly marked. 

 

http://www.sbcl.wa.edu.au/laptop-ipad-programmes/
https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sbcl.wa.edu.au%2Ffees%2F&data=05%7C02%7Clines.michelle%40stbrigids.wa.edu.au%7C1f3cd58e4cbc4d28d60608dcbccef3b1%7C568b6bc527ef4e2a8a67518712a23344%7C0%7C0%7C638592844624747656%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=PhGBtIxg4%2BM0%2F1BQr8MfOF3qdAQTvlyFyrsT0GVfYFI%3D&reserved=0
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2.21 Items Banned at School  

Staff will confiscate items that do not conform to College policy. In the case of valuable items, parents will be 

contacted and asked to collect the item on the same day.  

 

Confiscated items are kept as securely as possible by the College Administration but will become the parent’s 

responsibility if not claimed on the day required. The College’s Administration will return confiscated items to 

the student in question on the last day of the term. A parent may request the return of an item at any time, 

provided they collect the item personally from the College. Parents will be asked to collect any Item 

confiscated that is unsuitable to be returned to the student. 
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Section 3 – MEDICAL & WELLNESS 
3.1 Illness or Injury 

Any student injured or taken ill must report to the Student Reception staff with the permission of the class 

teacher. Primary students should see the duty teacher for minor incidents during the break times. If It Is 

deemed necessary, the parent/guardian will be contacted to take the student home. Students who are ill and 

unable to be immediately collected can wait in the Wellness Centre. It is essential for contact information to 

be accurate, especially in emergencies. Any change of information must be given to the office staff as soon as 

possible. The College has a nurse in attendance most days, who can assist students at the College.  

 

3.2 Medication Procedures   

• Parents are requested to complete consent (Medication Agreement - Form 3.4) for staff to administer 

supplied medications at school. 

• The following non-prescription medications available in the Wellness Centre: Paracetamol, Ibuprofen 

and non-drowsy antihistamines (e.g. Loratadine). No medication will be provided until verbal or written 

permission has been provided by the parent or guardian. 

• Over-the-counter medications (such as simple analgesics, antihistamines etc.) can be self-administered 

by senior school students (with the exception of Boarding students). In this case, it is the responsibility 

of the parent to educate their child on the appropriate use of these medications. It is a serious offence 

for any student to pass any form of medication to another student(s). 

• If parents wish for the medication to be administered by school staff, parents are to provide a supply 

for their child which will be kept in the Wellness Centre along with the completed Medication 

Agreement form. 

• College staff may only administer (or assist with the administration of) any medication if the medication 

is provided in its original container with label clearly displaying the student’s name and medication 

details. 

• All medications administered by College staff will be recorded on SEQTA and / or Medication 

Agreement Form. 

• All Consent Forms and administration records will be scanned and stored in Synergetic under the 

individual’s records 

• Student with chronic health conditions (e.g. Asthma, Anaphylaxis, Diabetes) must provide a current 

Action Plan to the College. Medications required for management of these conditions can be carried 

on the student if written permission Is provided from parent or guardian. 

• Students requiring medications at school camps must have consent form, medication in correct 

packaging and full details of administration provided.  

• All supplied medications will be stored in a locked cupboard in the Wellness Centre (or refrigerator if 

required). 

• It is the responsibility of the student to attend the Wellness Centre for their medication.  
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3.3 Prescription and Restricted Medication  

• Assistance will be given by College staff in the administration of prescribed medication when requested 

in writing by parents / guardians, or as prescribed by a Doctor (Form 3.4 Medication Agreement). 

• Prescription medications administered by staff will be recorded on Form 3.4 / Counted Medication 

Administration Record (for restricted medications). 

• Assistance will be given in the administration of restricted medication (such as Ritalin, 

Dexamphetamine) once Medication Agreement has been completed and signed by parent/guardian. 

• The medication instructions must match the prescription label exactly, or the medication will not be 

administered. This is a legal requirement. 

• Instructions regarding changes to the original dosage of long term or restricted medications must be 

in writing from the Doctor or parent / guardian. 

 

3.4 Allergy Awareness 

St Brigid’s College is committed to providing a safe learning environment for all our students. 

The school recognises that it cannot achieve a completely allergen free environment. It is our policy: 

• To provide, as far as practicable, a safe and supportive environment in which students at risk of 

anaphylaxis can participate equally in all aspects of the student’s schooling; 

• To raise awareness about allergies and anaphylaxis in the school community; 

• To engage with parents/guardians of each student at risk of anaphylaxis when assessing risks and 

developing risk minimisation strategies for the student; and 

• To ensure that staff have knowledge about allergies, anaphylaxis and the school’s guidelines and 

procedures in responding to an anaphylactic reaction. 

 

St Brigid’s College is an allergy aware school and will: 

• Identify students at risk of anaphylaxis. 

• Have zero tolerance of Inappropriate behaviour towards students with allergies and/or at risk of 

anaphylaxis. 

• Raise general awareness about severe allergy amongst the school community. 

• Develop strong communication with parents/guardians of students at risk of anaphylaxis. 

 
3.5 Identification of Students at Risk of Anaphylaxis 
Prior to commencing at the school, parents/guardians must notify the school of all medical conditions 

including allergies. The College will follow the anaphylaxis management procedure, which includes 

implementing identification systems and following the student’s ASCIA Action Plan.  
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Students who are identified as at risk of anaphylaxis must have a current ASCIA Action Plan completed and 

signed by the student’s medical practitioner.  

 

 

 

In addition to providing the above information and ASCIA Action Plan, it is the responsibility of the 

parent/guardian to: 

• Provide an in-date adrenaline autoinjector for their child’s use at the school; 

• Inform the school if their child’s medical condition changes, and if relevant provide an updated ASCIA 

Action Plan; 

• Alert staff of additional risks associated with non-routine events and assist in planning and preparation 

of the student prior to Outdoor Education Programs (OEPs), tours, parties, and special events; 

• Educate their child on prevention strategies (e.g: to not share food) and what to do if an exposure 

occurs. 

Examples of ASCIA Action Plans are available from the ASCIA website. 

 
3.6 Risk Minimisation Strategies 
St Brigid’s College will employ a range of appropriate risk minimisation strategies to manage exposure to 

known allergens. 
 

St Brigid’s College will raise awareness in the school community regarding severe allergies and anaphylaxis.  St 

Brigid’s College will implement practical, age-appropriate strategies to minimise exposure to known allergens.    
 
It is possible to minimise the risk factors within the school environment with parent/carer’s assistance in 

adopting strategies that may include:  
• Avoid sending nuts to school. 

• Avoid sending foods containing nuts/nut oils to school (nuts listed as an ingredient/used as an 

ingredient; nut spreads such as Nutella or nut butters). 

• Promoting thorough washing of hands and face if children have eaten these foods before coming to 

school. 

• Asking the class teacher regarding dietary requirements of the children in their class and providing 

individual prepared servings for birthday treats (or consider non-food alternatives). 

• Provide drink containers and lunch boxes clearly labelled with the name of their child. 

• Teaching your child about the need to eat only from their own lunchbox and not to share food. 

 

Parents/guardians are also able to contact the Wellness Centre for more information on allergy awareness. 
  

https://www.allergy.org.au/
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Section 4 - PASTORAL CARE 
 

Pastoral Care is effective ‘when everyone in the College community knows and feels secure in the knowledge 

that as valued members of the community, they can participate in giving and receiving encouragement, 

guidance and support’. The Pastoral Team at the College includes the Heads of School, College Counsellor, 

College Nurse, the Deans of Students in Secondary, as well as the classroom teacher. 

 

4.1 Student Code of Conduct 

The purpose of the St Brigid’s College Student Code of Conduct is to provide standards of conduct in all 

behaviour and decision making and provides a framework whereby students develop behaviours which are 

acceptable for the wider community.  This Code of Conduct must be read in conjunction with the Student 

Behaviour Policy. 
 

This Code of Conduct provides an outline of the expectations of St Brigid’s College for student behaviour when 

they are on the College grounds, travelling to and from school, travelling on public transport and contract 

transport services and when attending any College representative events, camps, excursions, functions, and 

public places while wearing the College Uniform. Deans of Students and Heads of Schools will be informed of 

breaches of conduct. 
 

Code of Conduct Statements 

All students at St Brigid’s College commit to: 

 
• Uphold and actively demonstrate the right of every student and staff member to be free from 

harassment, bullying, intimidation, discrimination or aggressive behaviour, as outlined in our 

Behaviour Policy. 

 

• Achieve to their full academic potential by cooperating with staff in diligent preparation and thorough 

completion of all tasks. 

 

• Respect the right of others to fully engage in the teaching and learning process. 

 

• Honour their co-curricular commitments to training, practice, performance, rehearsals, competitions 

and in the support of others. 

 

• Represent St Brigid’s College in a manner that upholds the College values, ethos and reputation of the 

College. 
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• Maintain a full involvement in the College community through liturgies, service, House, and other 

school activities.  

 

• Be in attendance on all school days and at all scheduled, timetabled and co-curricular obligations, 

except in cases of illness, misadventure or approved leave. 

 

• Follow the College procedures if arriving late or needing to leave the campus during the school day.  

 

• Take pride in their personal appearance and in the wearing of the correct school uniform and sporting 

attire, in accordance with the College Uniform Policy. 

 

• Demonstrate respect for the local community using courtesy and appropriate language when with 

other members of the College and when in the broader community.  

 

• Show respect for College buildings, property and grounds and the possessions of others;  

 

• Demonstrate appropriate ICT, device and internet usage in accordance with our IT Policy. This includes 

the use of AI and social media platforms. 

 

• Not partake, possess or be under the influence of nonmedically prescribed substances (including 

tobacco vapes, alcohol and other illicit substances) on the campus of the College, whilst wearing any 

item of school uniform or whilst participating in any College activity off the campus. 
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4.2 Behavioural Management 

The College takes great care in keeping all students safe while on campus or participating in an off-campus 

activity. As such the College has developed a behavioural Management flowchart: 
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4.3 Student Use of Mobile Phones and Smart Watches 

Mobile phones have become an important part of our modern lifestyle. The College understands that there 

are times such as travelling home or to work, sport or a friend’s house that a mobile phone provides a sense 

of security and enables urgent communication with others. The increased ownership of mobile phones 

requires that the College administration, teachers, students, and parents take steps to ensure that mobile 

phones are used responsibly. Increasing sophistication of the technology allows recording of conversations, 

taking photos and videos and subsequently transmitting these to other phones. Inappropriate use of this 

technology can be an invasion of privacy, transgress State and Federal laws, lead to harassment or bullying or 

impact on the reputation of individuals or the College. Please refer to the College Mobile Phone Policy here: 

 www.sbcl.wa.edu.au/policies/ 

 

4.4 Jewellery and Make-up 

The students are permitted to wear the following items of jewellery:  

• A watch.  

• A maximum of two pairs of plain matching earrings – sleepers or studs only (two per ear to be worn 

in the standard lobe of the ear) (No earrings are to be worn in any other part of the ear while at 

school).  

• Earrings should be small and either silver or gold in colour.  

• One gold or silver fine chain necklace may be worn inside clothing. 

• One plain ring.  

• A Medical bracelet. 

All Other body piercings are not permitted to be worn during College hours and while wearing the College 

uniforms.  Make-up and nail polish are not permitted to be worn to school. This includes acrylic nails and 

eyelash extensions.  All these aesthetic enhancements must be removed before students attend school, if 

items are not removed, students will be sent home to remove them.  

 

4.5 Keeping Safe 

The wellbeing and safety of all students is the highest priority for St Brigid’s College.  The College is committed 

to child safety and leading and supporting a child safe culture.  Our community is committed to making good 

decisions that always keep the best interests of the child or young person first.  Our school enacts a Code of 

Conduct that promotes positive work practices and establishes expectations for personal and professional 

boundaries concerning appropriate and inappropriate behaviour for staff, students, volunteers, parents and 

guardians, and visitors.  At St Brigid’s College the Keeping Safe Curriculum is taught to our students from 

Kindergarten to Year 12, through targeted programs and lessons, Health Education and throughout the 

broader curriculum.   
  

https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sbcl.wa.edu.au%2Fpolicies%2F&data=05%7C02%7Clines.michelle%40stbrigids.wa.edu.au%7C1f3cd58e4cbc4d28d60608dcbccef3b1%7C568b6bc527ef4e2a8a67518712a23344%7C0%7C0%7C638592844624730209%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=4%2F6V5Ra8dPYi982LoF77T5XSSamHMZRLOZZVn3CQhsA%3D&reserved=0
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4.6 Parent Inquiry or Concern 

For Academic, Pastoral Care, Boarding General or Administrative Concerns, follow these steps:  

• Step 1: Parent emails or phones:  

Academic: Subject / Class Teacher 

  Pastoral Care: Homeroom / Class Teacher  

Boarding: Boarding Supervisor 

 

• Step 2: Parent emails or phones:  

Academic: Head of Learning / Dean of Students 

Pastoral Care:  Dean of Students 

Boarding: Head of Boarding  

 

• Step 3: Parent emails or phones:  

Academic: Head of Primary / Deputy Principal Teaching and Learning (Year 7 -12) 

Pastoral Care: Deputy Principal Pastoral (Year 7 – 12)  

Boarding: Head of Boarding  

 

• Step 4:  

Contact the Principal's Assistant to make a meeting 
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Section 5 - LEARNING 
 

At St Brigid’s College we light the way for every student to be confident, critical thinkers, who are empowered 

to illuminate the path ahead. Our rich teaching and learning programs ensure students have a variety of 

opportunities to engage in learning experiences that will allow them to strive for excellence and prepare them 

for life beyond school. Separate curriculum handbooks provide further information about the teaching and 

learning programs for each year group.  

 

5.1 West Australian Curriculum 

The Western Australian Curriculum and 

Assessment Outline are mandated for all 

students from Kindergarten to Year 10.  

The outline includes the guiding 

principles for teaching, learning and 

assessment for teachers in their 

assessment and reporting of student 

achievement. For students in Pre-primary 

to Year 10, several policies have been developed to meet the required Standards: Teaching, Assessing and 

Reporting, as outlined by the School’s Curriculum and Standard’s Authority.  Located on the College webpage 

such policies assist in the meeting of education requirements of our students.  It is important that both 

students and their parents/guardians are familiar with the relevant academic policies below: 

• Secondary Assessment Policy 

 

These are located here:  www.sbcl.wa.edu.au/about/policies/      

 

5.2 Mercy in Action- Making a Difference (MIA MAD) 

At St Brigid’s College we are proud of our Mercy Heritage which encourages us all to “Light the Way” to God 

through our actions. Mercy in Action, Making a Difference (MIA MAD) is a programme that helps each student 

live out the values of our College through Christian Service Learning. 

 

The important aspect is of ‘time’ that the students are contributing to the home or community to be of help 

and not for personal gain, for example, pocket money or doing what are considered ‘normal’ expected family 

chores, etc. 

 

All students from Pre-primary through to Year 11 participate in the programme appropriate to their 

developmental stage. 

 

http://www.sbcl.wa.edu.au/about/policies/


26 
 

In Years 10 and 11, the program progresses into a School Curriculum and Standards Authority (SCSA) endorsed 

program and as well as linking to the College values, SCSA recognises that students use community service 

activities to build on knowledge and understanding and develop abilities, skills and/or techniques. At the 

conclusion of the programme students also receive an invitation to the Year 12 MIA MAD Ball. 

  

5.3 ICT & College Library 

The library is open daily, before school at 8am and duringrecess and also at lunchtime. Access to the library 

after school will be limited to students from Years 6 to 12 till 5pm Monday to Thursday and 4pm on Fridays. 

  

The library team is the ultimate search engine.  They know how to find the best information whether it is a 

book, a journal article, or a website.  Teaching others how to find and evaluate information is a skill that can 

bring to a society encountering a bewildering avalanche of information.  The Technology team can also assist 

teachers and students to learn how to use the electronic tools available within your device to convey 

information in many ways.   Located in the Library is an extensive Primary and Secondary collection 

(including Lexile readers access by Years 2 to 8 students), the Robotics Room, Helpdesk (for all technical 

assistance), the mezzanine level where guest speaker presentations and assemblies are held, two general 

classrooms, Year 11 and 12 Study Hub (for quiet directed study), innovative displays, a collaborative floor 

space (which includes a variety of games) and a sensory space for use during the school day by all students.  

 

5.4 Homework 

The staff, at St Brigid’s College, believe that regular home learning assists in the personal and academic 

development of students. It is encouraged that students take a greater responsibility for learning; parents are 

asked to work in partnership with teachers to embed the homework routine to support their child’s 

learning.  At no stage should this be a frustrating experience.  Parents are in the best situation to assess their 

child’s ability to complete tasks/assignments at home.  If a child is unable to complete a home learning 

commitment after reasonable effort, staff should be informed, through a note in the College Organiser or an 

email to the relevant staff member.  
 
The Purpose of homework is to:  

• To review and reinforce what they have learnt at school. 

• To strengthen long-term understanding of the topic or activity. 

• To involve parents in the learning programme of their child. 

• To develop study skills that will be valuable for life.  

  

Parents should: 

• Provide a suitable study area for your child for them to complete their home learning in, this includes 

assisting them to have the correct equipment to complete their tasks.  

• Establish a home learning routine; choose a regular time slot.  
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• Limit distractions during home learning time, for example no television in the background, siblings 

playing on iPads or music playing.  

• Encourage children when completing homework. 

• Speak with the class teacher if there are ever home learning concerns.  

• Establish the right balance of home learning and after school activities; look for a breadth of activities 

for your child to engage in, for example, time in the backyard, visiting the local park or playing sport.   

  

In Primary School, the recommended homework is comprised of nightly reading, and a set of tasks for the 

school week.   
 

Suggested times are:  
Kindergarten – Pre-Primary:                5 minutes daily  

Years 1 – 2:     10 minutes daily  

Years 3 – 4:    15 minutes daily  

Years 5 –6:    20 minutes daily  

 

In the Secondary School, homework may take the form of completion of tasks from during a lesson, revision, 

additional readings and preparations for upcoming assessments. 
Year 7:      Approximately 5 hours per week  

Year 8:      Approximately 6 hours per week  

Year 9:      Approximately 8 hours per week  

Year 10:      Approximately 8-10 hours per week  

Years 11 and 12:     10 - 12 hours per week (General Studies / Certificate)   

             12 – 15 hours per week (ATAR Studies)  

 

At all year levels students should be encouraged to revise work, to read widely or to continue with an 

assignment when specific work has not been set by a teacher on a particular night.  
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5.5 SEQTA and Consent2Go 

SEQTA is an online learning management system for communication and organisation used by staff, students, 

and parents. SEQTA Engage is the online portal for our College parents, assisting them to be more involved in 

their child’s education. SEQTA can be accessed via the College webpage and via an App, for easy access to 

information. Through SEQTA Engage parents and guardian are able to access: 
 

• Subject Assessments – both upcoming and results as they become available 

• Course Information – the current Teaching Programme 

• School Reports 

• Student Timetables 

• Students School Documents 

• Finance Details 

• Parent Teacher Interviews 

 

Access is provided to students upon their commencement at the College, through SEQTA Learn. Parents are 

issued with an invitation to access SEQTA Engage shortly afterwards.  Please refer to the College website for 

all Instructions and Information regarding SEQTA here:  
www.sbcl.wa.edu.au/seqta/ 

 

For queries navigating the SEQTA portal, including interviews and reports, please contact 

Michelle Lines at lines.michelle@stbrigids.wa.edu.au 

 

https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sbcl.wa.edu.au%2Fseqta%2F&data=05%7C02%7Clines.michelle%40stbrigids.wa.edu.au%7C1f3cd58e4cbc4d28d60608dcbccef3b1%7C568b6bc527ef4e2a8a67518712a23344%7C0%7C0%7C638592844624652992%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=Bp9K8B7ZrOa6pGpo9YaYSMkw3jLqLphoxJG6Y6vd34w%3D&reserved=0
mailto:lines.michelle@stbrigids.wa.edu.au
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Consent2Go 

The philosophy behind Consent2Go is that parents are responsible for maintaining their child's medical 

information and their own contact details, and they should provide the most accurate and up to date 

information via Consent2Go. This platform is also used to inform parents of students’ excursions and 

incursions.  

Further Information regarding Consent2Go Is available on our College website here:  

www.sbcl.wa.edu.au/consent-to-go/ 

 

 
 

 

  

http://www.sbcl.wa.edu.au/consent-to-go/
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5.6 Assessment 

The College adheres to the principles of assessment as outlined by the School’s Curriculum and Standards 

Authority to monitor and assess individual student achievement, with direct reference being made to the to 

the Principles of Learning, Teaching and Assessment.   Assessments in all year levels should: 
• Be central to teaching and learning 

• Be educative 

• Be fair 

Assessments are delivered and moderated accordingly:   
Formative assessments:  are ongoing informal assessments and observations in the classroom environment, 

which are used to monitor student knowledge and understandings, and in turn will assist students in achieving 

their goals.  These assessment types assist students to identify their strengths and weaknesses and target 

specific areas for improvement. 

Summative assessments:  are assessments that determine if a student has developed the appropriate 

knowledge and understandings of a learning area. 

The College’s Assessment Policy is available for students and parents on the College website. 

 

General Assessments  

Religious Education Assessment (REA)  

The Bishops' Religious Literacy Assessment is a large-scale, standardised assessment that consists of a series 

of Religious Education tests developed and marked by Catholic Education Western Australia (CEWA). The 

purpose of the REA is to measure student learning of the content in the Religious Education curriculum. Formal 

school and student reports are produced by CEWA and will become available to schools in Term 4.  The REA 

provides a ‘point in time snapshot of student performance in Religious Education. Students’ knowledge and 

understanding of the content of the Religious Education curriculum is assessed using a combination of 

multiple-choice, and short and extended response items. Students’ faiths are not assessed. The REA is sat by 

students in Years 3, 5 and 9 in August.  

  

National Assessment Program – Literacy and Numeracy (NAPLAN)   

The National Assessment Program – Literacy and Numeracy (NAPLAN) is an annual assessment for students in 

Years 3, 5, 7 and 9.   NAPLAN results allow parents/carers and educators to see how students are progressing 

in literacy and numeracy over time – individually, as part of their school community, and against national 

standards.  The results assist teachers by providing additional information to support their professional 

judgement about students’ levels of literacy and numeracy attainment and progress.  NAPLAN tests are one 

aspect of each school’s assessment and reporting process and do not replace the extensive, ongoing 

assessments made by teachers about each student’s performance.   NAPLAN is administered in March each 

year.  
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The Online Literacy and Numeracy Assessment (OLNA)  

Students need to demonstrate a minimum standard of literacy and numeracy to achieve their Western Australian 

Certificate of Education (WACE). The implementation of an online assessment of literacy and numeracy will provide 

students with opportunities to demonstrate the minimum standard. There are two ways to demonstrate the 

standard; prequalification through Year Nine NAPLAN, or by demonstrating the minimum standard through OLNA. 

OLNA is compulsory for those students who have not prequalified in one or more of the components through Year 

Nine NAPLAN and want to attain WACE.  The Authority identifies students who in their Year Nine NAPLAN reading, 

writing and numeracy tests have demonstrated the minimum standard of literacy and numeracy. These students are 

therefore, not required to again demonstrate their skills in the corresponding component through the OLNA.  

Students are in Year 9 when they are given their first opportunity to sit the OLNA will have this count as their first sit 

as a Year 10 student.   

 

Standardised Testing 

In both the Primary and Secondary Schools, a variety of standardised assessments are used to assess a 

student’s current knowledge base, allowing teachers to track progress throughout the year. 

 

Primary Secondary 

Pre-

primary 

On-entry 

PAT-Early Years Maths 

PAT-Early Years Reading 

Year 7 NAPLAN 

AGAT 

PAT-R Comprehension 

PAT-Mathematics 

Year 1 Observation Surveys 

PAT-Reading 

PAT -Maths 

Year 8 AGAT (New students) 

PAT-R Comprehension 

PAT-Mathematics 

Year 2 Observation surveys 

PAT-Reading 

PAT -Maths 

Year 9 NAPLAN 

Religious Education 

Assessment 

Year 3 NAPLAN 

Religious Education Assessment 

PAT-Reading 

PAT -Maths 

Year 10 OLNA  

Year 4 PAT-R Comprehension 

PAT-Mathematics 

Year 11 OLNA  

Year 5 NAPLAN 

Religious Education Assessment 

Year 12 OLNA  
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Primary Secondary 

PAT-Reading 

PAT -Maths 

Year 6 PAT-Reading 

PAT -Maths 

  

 

A variety of intervention programmes are engaged in by students who are identified by the College requiring 

additional support, including but not limited to: 

• MiniLit 

• MacqLit 

 

Examinations  

Examinations are sat by students in Years 10 to 12 (Semesters 1 and 2).  Examination assessment windows can 

be viewed on the College Calendar.    

 

Equitable Access Provisions & Sickness and Misadventure Applications (Year 12 Students ATAR)  

Equitable Access Provisions are those made by the School Curriculum and Standards Authority (SCSA) that will 

assist candidates who have a permanent or temporary disability to demonstrate their knowledge, 

understanding and skills in the ATAR course examinations. Special arrangements are available for practical or 

written examinations.  There is a range of disabilities that are considered: physical disability, illness, vision 

impairment, hearing impairment, fine motor disability, specific learning disability, psychological/neurological 

disability, or ADD/ADHD.   The arrangements that may be granted include extra reading time, extra working 

time, non-working (rest) time, specialised equipment e.g., desks, chairs, magnifying aids, food and extra 

drink, special instructions in writing, use of a scribe, use of a computer, paper modification e.g. coloured, in 

braille, enlarged or alternative format practical exam.  The application is to be supported by appropriate 

medical information  

 

In considering the eligibility for provisions, SCSA is mindful of the need to balance the competing demands of 

allowing students to demonstrate their knowledge, skills and understandings with the need to preserve the 

academic integrity of the assessment process. Not all provisions trialled at school may be approved for use in 

the ATAR course examinations. The Deputy Principal should be contacted as the commencement of Year 12 

(if not earlier) to discuss all applications for Provisions.  

 

5.7 Reporting  

An important method of communicating student progress is through the College Report.  Students in Pre-

primary to Year 12 receive reports throughout the year: 

• Semester One Report 

• Final Year Report or Statement of Results (Year 12) 
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The information contained in the College Report provides a summary of a students’ achievement and personal 

attributes (attitude, behaviour, and effort).    

There are two reports issued each year. Summative reports are provided twice a year, at the end of each 

school semester. The School Curriculum and Standards Authority reporting policy requires that student achievement 

in learning areas be reported on a five-point scale. The achievement standard describes an expected level that many 

students are achieving or ‘working towards by the end of that year of schooling.   

Parents are requested to meet with College staff where the Report indicates that an interview is required. 

  

5.8 Parent Teacher Student Meetings 

Parent Teacher Student formal meetings are held twice a year; at the end of Term 1 and 3. All parents are invited to 

make an appointment to meet with their child’s teacher during these scheduled times. 

 

5.9 Scholarships 

St Brigid’s College awards Scholarships for entry to Years 7 and 10 with the intention of assisting students to 

maximise their potential. St Brigid’s College awards Scholarships for the following academic year are 

advertised on the College website in late February. 

Current details of Scholarships and their release dates can be viewed here:   

www.sbcl.wa.edu.au/scholarships 

 

5.10 Graduation 

At the end of Year 12, there is an opportunity for all students to participate in graduation activities that 

celebrate the students’ time at the College. This includes activities such as the traditional Boater Throw, House 

Breakfasts, Assembly, Mass, Presentation of Awards and Dinner. All students who have good standing at the 

College are a part of these important activities. 

 

5.11 College Awards 

The aim of the College Awards is to recognise students’ exemplary contributions, endeavours and/or high 

achievements in school life or while representing St Brigid’s College. Prizes are awarded for success or 

outstanding endeavour in a range of areas such as service, leadership and performance. 
Special awards recognise the achievements of Year 12 students. 
All awards can be found on our College website here: 
www.sbcl.wa.edu.au/secondary-school/ and www.sbcl.wa.edu.au/primary-school/ 

 

5.12 Disputes and Complaints       

Dignity, safety and wellbeing of people are central to the Church’s teaching. Mercy Education Ltd is committed 

to justice, respect for others, and all who are associated with Mercy Education act with compassion and 

courage.  

http://www.sbcl.wa.edu.au/scholarships
https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sbcl.wa.edu.au%2Fsecondary-school%2F&data=05%7C02%7Clines.michelle%40stbrigids.wa.edu.au%7C1f3cd58e4cbc4d28d60608dcbccef3b1%7C568b6bc527ef4e2a8a67518712a23344%7C0%7C0%7C638592844624712305%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=LW4%2FI9nV4N%2BwUKrr0v94eFNYkgq2V2v%2FDxh0AU00aM4%3D&reserved=0
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St Brigid’s College is committed to ensuring that members of the College community are provided an effective 

and acceptable means to bring disputes and complaints concerning education to the attention of the College 

in accordance with the School Education Act (WA) 1999. The Disputes and Complaints policy is available on 

the College website here: 
www.sbcl.wa.edu.au/policies/ 
  

https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.sbcl.wa.edu.au%2Fpolicies%2F&data=05%7C02%7Clines.michelle%40stbrigids.wa.edu.au%7C1f3cd58e4cbc4d28d60608dcbccef3b1%7C568b6bc527ef4e2a8a67518712a23344%7C0%7C0%7C638592844624730209%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=4%2F6V5Ra8dPYi982LoF77T5XSSamHMZRLOZZVn3CQhsA%3D&reserved=0
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Section 6 – BOARDING  
 

Your daughter is about to embark on an exciting and transformative journey, and as her parents, you are on 

this adventure together! At St Brigid’s, we believe in welcoming not just your daughter, but your entire family 

into our community. 
We understand that choosing to send your daughter to boarding school is a significant decision, and we are 

dedicated to making this experience as positive and rewarding as possible. Our friendly and supportive 

environment is designed to help families thrive, with tailored activities and programs for each year level that 

encourage personal growth and development. 
As our Boarders begin their journey towards confident young adults, we will ensure they feel safe, supported, 

and valued every step of the way. We proudly welcome Boarders from rural Western Australia, overseas, and 

local boarders joining us for shorter terms, creating a diverse and vibrant community where lifelong 

friendships are made. 
  

6.1 Clothing and Household Requirements  

School Uniform  
Refer to section 2.16 of the handbook for College Uniform  

 

Personal Clothing for Outside of School Hours  

It is recommended that Boarders bring with them: 
• 6 – 8 sets of underwear.  

• Pyjamas.  

• Slippers/Ugg Boots.  

• Dressing gown (Summer and Winter) (1 each).  

• Shoes for wearing to formal dinner, socials etc. (not high heels).  

• Sufficient but not excessive quantities of personal clothing.  As limited space is available in the bedrooms, 

please do not bring too many clothes to wear after school and on weekends.  

• Appropriate clothing and footwear for Mass and social outings should be included. This means a skirt, dress 

or appropriate tops and trousers.  This means no spaghetti strap tops, Ugg boots, tracksuit pants, hoodies, 

shorts or thongs are to be worn to Mass.  

• Please include a hat/cap for wearing outdoors in summer months.  
 

Additional Boarding Household Requirements:  

• Towels –Bath towels are provided.   

• Swimming Towel.   

• Blankets or doona and doona cover.  

• Bed linen is provided by the College. 
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• Pillow.  

• Mattress protector– compulsory, all years need king single size.  

• Shoe cleaning kit 

• Coat Hangers.  

• Umbrella.  

• Mug (please write name on the bottom with a permanent marker).  

• Water bottle.  

• Waste Paper Basket (small plastic and washable for personal use marked with student’s name).  

• Laundry basket marked with student’s name.  A plastic basket is the best as it can be used to take wet washing 

to drying area as well as for storage of dirty linen.  

• Washing powder and pegs.   

• Toiletry items (Soap, shampoo, conditioner, roll on deodorant (AEROSOL SPRAYS: Are strictly prohibited in 

ALL boarding houses toothbrush, toothpaste, sanitary pads etc.).,  

• Thongs for use in showers are compulsory.  

• Torch.  

• Heat pack if desired.  
All personal items MUST be marked with STUDENT’S FULL NAME in an indelible LAUNDRY PEN  

Special requirements for personal items 

Medication   Communication with the Boarding Nurse staff is mandatory before medications of any 

type, prescription or other, are brought in to boarding by students.  
Medicines need to be in original packet with use by dates clearly shown.  
Medication strips without original boxes and details are not allowed.  
Medications need to be stored in a plastic zip lock bag or similar with the Boarder name 

clearly marked. These will be stored in the Housemothers unit in a locked cupboard.  
All forms need to be completed and handed in with medication at the start of every new 

school year.  
Candles & 

incense/Fairy 

lights  
Electric Blanket 

For safety reasons candles and incense are not allowed. Fairy Lights in bedrooms are 

permitted only if they have been tested and tagged as safe to operate   

Fan  A small 25cm electric fan is allowed, however all houses are air-conditioned.    
Lamp  Study lamps are fixed on study desk.  
Heater  Heaters must not be brought in to boarding.  Please ensure that warm clothing and 

warm footwear are brought in for winter. The building is fitted with reverse cycle 

heating and cooling.   
Electric Blanket  Electric blankets must not be brought in to boarding for safety reasons.  
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Electrical Items  

All electrical items will be tested and tagged by boarding staff. Faulty items may not be used and will be stored 
by boarding till collected by parents/guardians. Certain conditions apply to the storage of items such as 
medications.    

Security of Belongings  

It is the responsibility of each Boarder to ensure that her belongings are kept in her personal safe located in 

each wardrobe.  Valuables must not be left lying around.  Alternatively, Boarders may give valuables to their 

Boarding Supervisor House for safekeeping.  If an item is lost, a thorough search should be undertaken by the 

student.  If the item is not found, the loss should be immediately reported to the Boarding Supervisor, who 

will search for the missing items with the Boarder. A House meeting will be called and all the girls will be 

informed of the missing item(s) and asked to search their rooms and the House.  If the missing item(s) are not 

found, the Head of Boarding will be notified and the matter may be reported to the Police.    
 
6.2 Daily Routine  
  

Weekdays Saturday Sunday 

Wake - Up 7.00am Beds to be made by Midday 
Breakfast 7.00am to 8.00am 7.00am – 10.00am 9.30am -10.30am 
Classes Start 8.45am • Recreation Program activities 

• Boarding House activities 
• Sports Fixtures 
• Socials with other schools 

School Ends 3.20pm 
After-School 

Activities 
Sports training/fixtures 
Clubs/ After School Tutoring 

Dinner 5.30pm to 6.30pm 5.30pm to 6.15pm 
Study 6.45pm to 7.45pm 

Senior Students 
8.00pm to 9.00pm 

REC Activities 
 

Mass     6.30pm 
Study and planning for 

the week 
Supper 8.00pm to 8.30pm 8.00pm to 8.30pm 
Lights Out Varies for different year levels 

 

6.3 Recreation Activities  

St Brigid’s Boarding offers a comprehensive weekend recreation programme for its boarding students with a 

variety of activities including visits to the theatre, cinema, sporting events, rock climbing, horse riding, ice 

skating, shopping etc. as well as attending socials, quiz nights, BBQs and movie nights with a range of other 

boarding schools.    
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Specific details of activities for the coming weekend are circulated each Monday and the Boarders are invited 

to sign up for an activity relevant to their Year group.  

 
While the College strives to make arrangements for all Boarders to be able to enjoy the activities on offer, on 

some occasions, limits to numbers are applicable.  In these cases, places are allocated on a ‘first come first 

serve’ basis.  Boarders are reminded that they are only permitted to write their own name on the sign-up 

sheet and that once signed up they are committed to attend the outing.   

 
On most occasions, the expense to Boarders is between $5 and $15, depending on the nature of the activity.   
An online booking platform, TryBooking, is used for any recreational activities that require booking in advance, 

or for any activities that come with a cost. Parents will be notified via email when TryBooking links for activities 

are available and when they will close. On most occasions TryBooking links will close on a Wednesday or 

Thursday morning by 10am.  

 
Boarders on community service are not eligible for recreation activities sign ups.  Boarders who have displayed 

inappropriate behaviour may also be ineligible.  

 
It is important that Boarders discuss plans for the weekend with their parents as once activities have been 

booked and paid for, changes to the sign-up sheet are not permitted.  Boarders whose plans do change after 

they have signed up for an activity are expected to find someone to replace them.  Boarders who do not attend 

activities they have signed up for, will either not be permitted to take part in activities on the following 

weekend, or will be expected to pay the full cost of the activity they have signed up for and missed 

attending.  No money is refunded, unless an activity has been cancelled through no fault of the students.  
Boarding recreational activities are only provided for students who are ‘in’ for the weekend.  Consequently, 

Boarders must travel to and from boarding recreational activities on transport organised by boarding.   
Standard College behaviour guidelines apply when attending any recreational activity and there will be 

consequences for any inappropriate behaviour, disrespect or disobedience.  

 
In-house entertainment is also available for students over the weekends.  There is a Nintendo Switch and PS5 

set up in the houses, along with pool tables. Craft and cooking activities are regularly offered to Boarders.    

 
 The weekends are for everyone to have fun!   

  6.4 Pocket Money  

It is recommended that parents supply a sum of money sufficient to cover pocket money, money for recreation 

activities and incidental expenses for the term.  The recommended amount per term is $150 - $200.  Parents 

are encouraged to hand this pocket money to Boarding Supervisors in small notes in weekly assigned 

envelopes. Alternatively, parents can arrange for a key card for their daughter with a fixed amount being 



39 
 

available for withdrawal each week.  An ATM is located in the shopping centre opposite the College grounds. 

In the boarding house, money/purses/wallets must never be left lying around.  They must always be locked 

away in the Boarders’ safes.  No responsibility for theft of money left outside the safes will be taken by the 

College.  

 
6.5 Shopping  
To the Local Shop – Lesmurdie shopping centre  

Boarders may walk to the local shops on Lesmurdie Road once a week after school and once on the 

weekend.  Boarders are to ask their Boarding Supervisor for permission to go to the shops, sign out at 

reception and return to boarding before 5.00pm. The time allowed for local shops is approximately 30 

minutes.  Visits to the shop must be made in the company of other Boarders and never alone. Year 11 and 12 

students, in negotiation with the Head of Boarding, may visit the Sanderson Road Shopping Centre (near 

Mazenod College).  

 
To Kalamunda  

Students may go into Kalamunda, if necessary, at the Head of Boarding’s discretion.  Boarders must return by 

5.00pm.  Visits to Kalamunda must be made in the company of other boarders and never alone.  

 
To Carousel/Midland/Perth on the weekend  

The frequency of Year 11 and 12 visits to Carousel/Midland/Perth will be at the discretion of the Head of 

Boarding but will be no more than four times per term.  Year 10s may go three times a term.  A leave request 

via REACH needs to be lodged by parents for each occasion.  Students must return by 5.00pm.  Visits to 

Carousel/Midland/Perth must be made in the company of other Boarders and never alone.  
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6.6 Sport and Extra Curricular Activities  
There are many sporting activities available to students at St Brigid’s.  Some examples are football, basketball, 

soccer, volleyball, tennis, hockey, netball, speech and drama, choir, band, debating and swimming.    

 
It is important for all boarders to be involved in extracurricular activities.  Parents are encouraged to attend 

school functions if possible - in particular those which involve their daughter.  Boarders are encouraged to 

participate in school sporting and recreational teams and are expected to attend whole school functions such 

as the swimming and athletics carnivals.   

 
 If a Boarder makes a commitment to a sport or any other subject area, they are expected to honour their 

commitment.  For example, if they are needed to sing in the choir or to play netball on the weekend, they 

should be available to do this and not make other arrangements.    

 
In general, the sports coaches are responsible for ensuring that all team members have transport to and from 

games and competitions.  This may mean transport by boarding staff or by private car with day students’ 

families.   

 
6.7 Dining Room  
Guidelines for Dining Room behaviour  

• Grace before meals is to be said respectfully and thoughtfully.  

• All Boarders are expected to attend and eat breakfast in the Dining Room in full school uniform (Monday to 

Friday).  

• Boarders are expected to attend and eat dinner in the Dining Room.  

• Housemothers send Boarders up to get their meals, table by table.  

• When everyone at the table has finished their meal, girls may clean their table, take used cutlery and crockery 

to the trolleys and leave the dining room.  

• The table should be left clean at the end of the meal.  

• Boarders are to be appropriately dressed in the dining room. Hats, bathers, pyjamas and slippers, midriff or 

revealing outfits are not permitted in the Dining Room.  

• Mobile phones are not to be used in the Dining Room.  
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6.8 Study/Homework  
Regular study is an integral part of the school programme at St Brigid’s College.  Boarders need to make sure 

that their laptops are charged ready for study.  Study can be divided into the following components:  
• Work set by teachers to be completed and handed in by a set date.  
• Preparation for new topics set either by the teacher or on personal initiative.  
• On-going revision of past work for tests and examinations set either by teacher or on personal 

initiative.  
It would be only in very rare and unusual circumstances that girls will have a night without homework.  
  The following is a guide for students to spend working on study/set homework.:  
Year Level Hours per week  

Year 7  5 hours   
Year 8  6 hours  
Year 9  8hours  
Year 10   8-10 hours  
Year 11/12  15-18 hours per week for General Studies/Certificates 
          12-18 hours per week for ATAR studies  
Weekend homework can be organised according to individual circumstances.  In the case of Year 11 and 12 

students, there should be significant time set aside on weekends for study. 

 
Students are trusted to work independently and conscientiously during study time under the supervision of 

Housemothers. Students have the opportunity to attend Tutoring sessions in the library where they will 

receive assistance with schoolwork as well as set Homework. Boarding students who attend these sessions 

are not required to sit the designated Study time at boarding but can enjoy some quiet independent time. 
 

Study 

First Study - 6.45pm to 7.45pm  

At 6.45pm, students need to be in their own room with the door open ready to commence study.    

• Some Boarders have supervised study in their Houses, or in some cases, the Dining Room or other 

locations in the boarding complex.  
• The House kitchen, showers and laundry are out of bounds at this time.  There is a break for supper 

and preparation for bed and completion of charges from 8.15pm to 9pm for students in Years 7-9.  

 
Second Study - 9.00pm onwards  

Year 10 - 12 students can commence Second Study at 9.00pm.  This study must occur alone and not in groups 

in order to ensure others are not disturbed. Any students playing music, using mobile phones or using a 

computer for recreational purposes during study will forfeit the use of same for 48 hours – first occasion, 1 

week - second occasion, the rest of the term – third occasion.   
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6.9 Boarding Reports  
These are issued at the end of each semester and report on your daughter's development as a member of the 

boarding community.  
  

6.10 Car Policy  

Boarders are generally not permitted to keep vehicles at the College.  Negotiation with the Head of Boarding 

is required for Year 12 students wishing to have a vehicle housed at boarding. Boarders may not transport 

other boarders under any circumstances with exception of siblings and then only with parent permission. The 

use of a vehicle in boarding is usually approved only for the purpose of transport to and from home.  
 

6.11 Laptops  
Students in all Boarding Houses, have WIFI connection as does the Dining Room and Reception Area. Some 

outside lawn areas around boarding also have WIFI.  
Please refer to the College Device and Laptop Lease program at www.sbcl.wa.edu.au/laptop-ipad-

programmes/  
Privately owned laptop computers brought into the College must be handed in for checking to ensure they are 

compatible with the College network and have valid virus protection.    
Privately owned laptop computers should be taken to Helpdesk together with the following information upon 

arrival to boarding at the start of 2025:  
• Student’s Name.  
• House Name.  
• Room Number.  
• Description of what needs to be done with the laptop (i.e. request to connect laptop to network, 

problem of some kind).  
• Password to log on to laptop.  

  

No wireless hotspot/WIFI USBs are permitted. These will be confiscated and held until parents can collect.  

  

6.12 Laundry  
 

Please use laundry markers and mark all linen and clothing  

Lost or misplaced items of clothing are impossible to find if they are not marked clearly with the name of the 

owner. 
The College provides a laundry service for the supplied bedding and supplied towel (each week.   

http://www.sbcl.wa.edu.au/laptop-ipad-programmes/%C2%A0
http://www.sbcl.wa.edu.au/laptop-ipad-programmes/%C2%A0
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It is the responsibility of the Boarder to wash and iron all of their clothing, including their school uniform. All 

washing must be done each weekend to ensure items are ready for school each Monday. Doona covers and 

other non-clothing items need to be washed regularly.  Washing is not to be done during study time or after 

8.30pm.    
Each house has a laundry with two washing machines, two dryers and ironing facilities.   
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Room Tidiness and Merits  

It is the responsibility of each Boarder to keep their bedroom clean and tidy.  Each morning before leaving for 

school the following tasks must be carried out:  

• The bed must be made.  
• The wastepaper bin must be emptied and washed out if needed.  
• All clothing must be hung up or put away tidily in drawers.  
• Shoes are to be put away neatly near the bed or in the bottom of the cupboard.  
• There must be nothing on the floor and the carpet must be vacuumed.  
• The desk must be clean and tidy.  
• Dishes / cutlery must be left clean.  

A merit system is used to reward Boarders who regularly keep their room clean and tidy.  The same system 

requires girls to carry out community service if they have not met the expected standards overall in a week. 

Boarders on community service may be ineligible for recreation activities. Those not signed up for recreation 

and who are on community service will be assigned additional duties by staff.  

Any food that is kept in bedrooms must be in sealed containers.  

A pin-up board is provided for posters or pictures. Please bring thumbtacks.  Any Blu-Tack and/or sticky tape 

used on brickwork or painted surfaces must be removed by the respective Boarders at the end of each term 

or school year.  
 

6.13 Behaviour Management  
Students are expected to embrace the College values of respect, justice, compassion, courage, service and 

hospitality, and demonstrate these accordingly through their daily behaviour.  A Boarding Code of Conduct 

agreement is to be signed by each boarder and her family at the start of each year.    
Should inappropriate behaviour occur, such as a student being disruptive, uncooperative or disrespectful, the 

following steps will be taken:  
Step 1: Student will be asked to articulate the appropriate and expected behaviour and to undertake to 

behave in this way.   

Step 2: If inappropriate behaviour re-occurs, student will be required to work out a plan to rectify this with 

the Director of Boarding or Boarding Supervisor.  

Step 3: If the behaviour is further repeated then appropriate consequences will be applied.  

Step 4: If the behaviour is further repeated, the Boarding Supervisor will involve the Head of Boarding and 

more serious consequences will be applied.  If considered necessary, the Principal will be notified and 

suspension or exclusion may occur.  
NOTE:  Parents will be contacted by phone or email so all correct and up to date email addresses and 

telephone numbers are required at all times  
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Examples of Inappropriate 
behaviour 

Consequences Staff Responsible 

Charges not done  Extra charge after school.  No visits to 

shops or Mazenod.  
Boarding Supervisor  

Untidy bedroom  Student must clean room on returning from 

school and before participating in any 

activities.  Students who don’t meet this 

criterion will not be eligible for weekend 

recreation activities, city leave or any leave 

other than that with parents.  

Boarding Supervisor 

Disruptive during study  Remove student from their room/house to 

work in a separate work area.  
Boarding Supervisor  

Bad manners in dining room  
Late to meals  

Move student to a separate table. Cleaning 

duties after dinner.  
Boarding Supervisor 

Disruptive at prayers and 

notices  
Plan and lead prayers the following night.    Boarding Supervisor 

Inappropriate language  Clean bins and/or collect rubbish.  Boarding Supervisor  
Up late and disruptive after 

lights out  
Extra cleaning duty in the morning. No 

phones or recreation activities.  
Boarding Supervisor  

Smoking, including Vapes or 

 E Cigarettes, Drinking or  

 illicit substances  

Offence may lead to suspension or 

exclusion. Student to undertake counselling 

and Quit education sessions.   

Head of Boarding/College 

Counsellor 

Leave lateness  
e.g. returning late or not 

remaining in a group at all 

times  

Future leave restricted or not approved.   Head of Boarding  

Late return with no 

explanation (after 5pm on 

Sunday) from weekend leave 

with hosts or family  

Future weekend leave restricted or not 

approved.  
Head of Boarding  

Failing to sign out or signing out 

deceitfully  
Suspension  Head of Boarding and 

possible Principal 

involvement   
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Please note the following:  

Banned items for Boarding 
• Any books or reading material considered to be unsuitable will be confiscated.   
• ENERGY DRINKS:  High energy drinks such as PRIME, Red Bull, Mother or similar are not permitted in 

boarding.    
• SUNBATHING: Sunbathing is not allowed in boarding as it is a skin cancer risk.  
• CHEWING GUM: Gum is not allowed in Boarding.  It causes damage if stuck to carpet, shoes or 

clothes.    
• DRESS STANDARDS.  Housemothers have the responsibility of ensuring the suitability of clothing that 

Boarders wear, including when going out to socials or on other outings. If considered inappropriate, 

the clothing must be changed.  Clothing with inappropriate logos, including Bintang Tops, are not 

allowed.  All girls need to bring with them two dressier outfits suitable for Mass and more formal 

occasions. No low-cut tops, midriff tops or very short shorts are to be worn to boarding outings or 

activities.   
• BEHAVIOUR AT SOCIALS.  Boarders are regularly invited to attend socials hosted by other boarding 

schools in Perth.  The guidelines for behaviour at these socials are uniform across all schools.  They 

include no smoking, no alcohol, no drugs, no crowd surfing, no violent behaviour and no intimate 

physical contact.  Girls not complying will be given one warning then will sit the remainder of the 

evening out with staff.  
The College does not take responsibility for the loss or theft of money or valuables that are not locked away 

or clearly labelled.  Students are provided with a safe located in their wardrobes. They need to set their own 

code. All property must be labelled or engraved before arrival at boarding and details, descriptions and serial 

numbers submitted to staff on Day 1 Term 1.  
  
6.14 Boarding Leave Guidelines  
We operate an online Leave system. Parents will all be issued with their personal login details. The REACH 

leave system is the only method through which leave can be lodged. Please do not share your login and 

password details with your daughters.   

 
When lodging a leave request on Reach, please indicate:  

• Date.  
• Time.  
• Who is picking Boarder up?  
• If they are leaving straight from school by public transport.  
• Phone number of any host they are staying with.  
• Location.  
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Boarding Leave with Parents  

Parents planning to take their daughters out on the weekend are requested to lodge an online Leave Request 

by 9.00am on the Thursday before the weekend.  Parents will then receive electronic notification of leave 

approval. The online leave system will not accept late requests and parents need to contact the Head of 

Boarding personally in these circumstances.  Staff have the right to refuse Leave with Parents because of 

misbehaviour within boarding.  

Under no circumstances is verbal /phone or text permission able to be accepted for any type of leave.  

 
Parents are always welcome to visit their daughters or take them out at any time outside school hours 

provided there is prior consultation with the Head of Boarding and that the girl's commitment to study and 

school activities is not interrupted.  Leave with people other than parents is not encouraged on weeknights 

and is subject to approval by the Head of Boarding.  
  

Parents should at all times be aware of the details regarding their daughter’s visits outside the College – 

transport arrangements, suitability of places to be visited, the type of adult supervision provided, behaviour 

standards expected, and the trust being extended to them.  It is the parent’s responsibility to liaise with the 

family hosting your daughter. Parents need to supply boarding with details about anyone hosting their 

daughter.  

 
Boarding staff help parents to carry out these responsibilities by developing leave guidelines and by providing 

information for parents to help them in making their decisions.  The College leave guidelines and procedures 

have been developed for the well-being and safety of each Boarder and are necessary for their care.    
  

Weekend Day Leave  

• Saturday: Boarders need to be back in boarding by 5.00pm. Boarders going shopping or to the city on 

Saturdays are not able to leave prior to 9.00am.  
• Sunday: Boarders need to be back in boarding by 5.00pm. Boarders going shopping or to the city on 

Sundays are not able to leave prior to 9.30am.   
• The first bus will depart in front of the College just before 11.00am  
• Mass is to be attended prior to leave commencing.  

 
Weekend Overnight Leave  
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Boarders can exit the boarding house after school on Friday and need to return by 5.00pm on 

Sunday.  Boarding staff must be notified if returning later than stated on leave request.   
All requests for leave with hosts other than parents must be made via REACH the online leave system by 

9.00am on the Thursday before the leave is to be taken.  The online leave system automatically declines late 

requests.   

 
Written permission must be given by parent/guardian for their daughter to attend weekend hockey, football 

and netball games, as a spectator. Parents will receive a season permission form to complete.  

 
Overnight leave on the weekend is only permitted with an adult authorised by parents.  For this purpose, an 

‘adult’ is a person over the age of 21.  Identification must be presented to Boarding staff. In situations where 

parents have authorised students to travel by bus, the adult host must ring Boarding Reception on 9290 4222 

to confirm the safe arrival of the Boarder.  

 
The Boarding House is responsible for girls while they are at Boarding, and it is essential that Boarding staff 

know where each Boarder is and who she is with, at all times.    
   

Shopping Leave  

Boarders in Years 11 and 12 may shop in Midland, Carousel and the City with parent’s written permission four 

times each term and girls in Year 10, three times a term. Boarders cannot travel alone on shopping leave using 

public transport. It is the girl’s responsibility to be familiar with public transport timetables so that they are 

back in boarding on time.   
  

Mail  

The correct address for Boarders' mail is:  

(Boarder's Name)  

St Brigid's College  

(Boarding House Name)    

200 Lesmurdie Rd  

Lesmurdie WA  6076  

  

6.15 News Updates  
The Head of Boarding writes to parents on a weekly fortnightly basis updating them of current events at the 

College.  

 
6.16 Boarding Facebook Page.  
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A private Facebook page for boarding families is updated daily and allows families to see our boarding family 

in action. Parents may request to join. Just go to Facebook and search for SBC Boarding. Each request will be 

reviewed by the administrator of the group before it is approved. 
 
6.17 Telephones  
Telephone calls cannot be received or made by students after 9.00pm.  If parents need to call after 9.00pm, 

we ask that they call their daughter’s Boarding Supervisor.  
No phone calls are to be made or received during mealtimes, prayers and study time.   
In case of emergencies during these times, parents must contact the Head of Boarding on 0457 518 349 or 

their daughter’s Boarding Supervisor 

 
 6.18 Mobile Phones and Laptops Protocol 
Boarders are permitted to have a mobile phone at Boarding only if they and their parents have signed the 

mobile phone usage agreement.  Parents are asked to ensure that their daughter has only one mobile phone 

at Boarding.  Boarders caught having second and additional phones will have all phones confiscated for a 

period of time. Boarding Supervisors are to be provided with the Boarder’s mobile phone number.  It is the 

responsibility of the Boarder to keep this information up to date.  It is important that Boarders take 

responsibility for the security of their mobile phone i.e. keep it locked away when not in use.  The College is 

not responsible for the loss or misuse by other students of mobile phones or laptops.    
• Years 7 – 9:  All mobile phones and laptops must be handed in to Housemothers Sunday to Thursday 

nights by 9.00pm.    
• Year 7 – 10:  Friday nights phones to be handed in at 9.30pm, they may keep their laptops.  
• Years 11:  All mobile phones must be handed in to Housemothers Sunday to Thursday nights by 

9.30pm.    
• Year 11:  Friday nights phones to be handed in at 10.00pm.  
• Year 12:  Sunday to Friday nights, may keep their phones but are unable to use these after 10.00pm.    
• Mobile phones must not be used during study time.  
• Mobile phones must not be taken to the Dining room.  
• Mobile phones must not be used to bully another person.  
• Mobile phones must not be used to take photographs or video images of another person without their 

consent.  or transmit inappropriate photographs of self or others.  This may become a police matter.  
• Mobile phones should not be taken to school, as St Brigid’s does not allow the use of mobile phones 

during school hours.  
• Device Free (this includes all devices including laptops) time runs from Saturday at 9.30pm (Year 7-10) 

and 10.00pm (Year 11 and 12) till Sunday at 12noon.   
 

Consequences will apply if the mobile phones rules are not followed.   

• First occasion - removal of mobile phone/s for 48 hours and parents notified by daughter.  
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• Second occasion - removal of mobile phone/s for 1 week and parents notified by Boarding Supervisor.  
• Third occasion - removal of mobile phone/s for the remainder of the Term and parents notified by 

Housemother.  
• Records are kept of all misuse of phones, computers etc.  

 
6.19 Television  
Each house has a TV and a Netflix account that is fixed to the appropriate age.  Sunday to Thursday, TV is not 

permitted before school or after 6.15pm.  Television viewing is allowed on Friday evenings, Saturday, and 

Sunday.  There is also a big screen TV in the under croft for general use.  Exceptions are videos and TVs being 

used for school assignments or to watch the evening news - at the discretion of the Boarding Supervisor. 

Boarders will not be permitted to watch movies or programmes if they are rated as not suitable for their age 

group.   
  

6.20 Medical Matters  
Please refer to the comprehensive boarding medical handbook provided separately.   
  
Medical Information   

The College uses the Consent2Go platform to obtain medical history and medication consent for our Boarding 

students. Parents/Guardians will receive two emails at the start of the year: one profile update invitation (for 

Medical Information) and a ‘permissions’ email, which will have a few questions specific to Boarding students, 

as well as providing documentation to complete for any medications supplied. It is a legal requirement that 

Parental Consent is gained before the administration of any medications (including Panadol and other ‘over 

the counter’ medicines).    
  

Unwell or Injured at Boarding  

Boarders need to advise their Boarding Supervisor immediately if they are unwell or have been injured in the 

Boarding House.  The Boarding Supervisorr will, if required, give the student a note to go to see the College 

Nurse who is on duty, Monday to Friday, in boarding most mornings, then at school until 2.30pm.   

 
We aim to book all GP or Allied Health apts. for after school Monday - Friday at a local clinic only. Please note 

that we are unable to provide transport to any medical appointments outside the local area. Perth Guardians 

may need to be called in the event any such like appointment is needed.   
GP appointments are bulk billed (if we have the student’s Medicare card details) and students are required to 

have access to money or pharmacy account to purchase medications and/ or treatments prescribed by a 

Health professional.  
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Appointments made by Parents, need to be communicated to boarding reception or College nurse and 

transport may need to be arranged with metro contact or family member.   

Transport by boarding for appointments not booked by College nurse cannot be confirmed or provided 

without permission from Director of Boarding.  
   

When Hospitalisation is Needed  

Boarding staff will take students to hospital if deemed necessary. An ambulance will be called in the case of 

an emergency, which the parent/guardian will be responsible for financing. All Boarders MUST have a Perth 

based guardian or emergency contact who can meet our staff at the hospital. Boarding Supervisors are 

unable to stay at hospitals for the extended period that is often required in emergency departments due to 

the requirement of having to meet specific staff / student ratios back in the boarding house.  
   

Pharmacy  

Parents may choose to lodge a small amount of money ($50) with their child’s Boarding Supervisor to cover 

the cost of prescriptions and other medications that may be required during the school term.  
   

Medications   

Medications, (prescription and non-prescription) are not to be kept in Boarders’ rooms.  All medication, 

including Panadol, is to be handed in to the Housemother.   Medication will be dispensed by the Housemother 

and records kept.  Parents may make arrangements with the Boarding Supervisor or Nurse with regard to 

senior students requiring ongoing medication.  
• The School Nurse and Boarding Supervisor will only administer medications for which written consent 

has been provided.  Medications such as over the counter analgesics and Cold & Flu tablets will be 

provided by Boarding for a maximum of 24 hours, after which time the student will need to organise 

their own supply and hand in immediately to staff on duty.  
 

Alternative Medications  

Parents need to complete the Medication Declaration if they provide alternative medications such as vitamins, 

minerals and homeopathic/naturopathic remedies for their daughters to be taken daily.  

 
Senior students Years 10-12 are permitted to store natural remedies (such as multivitamins, naturopathic 

remedies etc., EXCLUDING ‘pharmacy medications’ such as Iron supplements) in their room (locked away in 

the safe) and administer it themselves only after consent has been given by a parent/guardian.    

 
Unwell or Injured at School – What to Do  

Sickbay  
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Non-attendance at school due to injury or illness will be decided following assessment by the College Nurse.  

Parents are welcome to discuss this matter with the nurse, but the final decision for sickbay admission rests 

with the nurse. Parents are free to remove their child from boarding and make alternative arrangements for 

their care while they are ill or injured.  

Parents may be asked to find alternative accommodation for students with conditions that are considered 

communicable (infectious) until they are considered to be medically fit.  

If a boarder spends two consecutive days in sickbay, the nurse will contact the parents of the child and request 

that an appropriate alternative care environment be found.  Local (Perth and surrounding areas) family and 

friends are appropriate in these circumstances.  

If in sick bay or absent from school for reasons of illness, girls may not be able to attend social events recreation 

activities or play sport. In some cases, when a student is in sickbay on a Friday, they may not be granted 

recreation, shopping or other types of leave on the weekend. 

 
The nurse can be contacted Monday to Friday on 0439 338 895.  A message may be left out of hours and the 

call will be returned.  

 
Students are not permitted to have mobile phones or laptops whilst in sickbay.  

  

Boarding reserves the right to ask parents/guardians to take their daughter out of Boarding when this is 

deemed to be in the best interests of the health and well-being of both the individual and the boarding 

community.  Parents are required to provide names and contact details of family/friends living in Perth who 

can act as guardians in these circumstances.  

 
Once a Boarder is considered fit to return to boarding after an absence from illness, a relevant medical 

clearance, certificate or hospital discharge letter must be presented if required by the Head of Boarding. Upon 

returning to boarding, if a Boarder is still looking /feeling unwell, we reserve the right to call the nurse or like 

check for symptoms such as temperature etc. before signing the student back in.  Admission may be declined 

should they still have symptoms.   
   

COVID-19 Precautions  

Please be advised that students presenting with upper respiratory tract infections (URTI), (including common 

cold, flu or COVID-19 like symptoms) will be treated according to WA Health recommendations at the time of 

illness. As stated above, Boarding reserves the right to ask parents/guardians to take their daughter out of 

Boarding when this is deemed to be in the best interests of the health and well-being of both the individual 

and the boarding community.   
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6.21 Allergy Aware Policy  
St Brigid’s College has an Allergy Aware (Anaphylaxis Prevention) Policy.  An exception has been made in the 

case of boarding with the aim of making life at boarding feel as much as possible like home.  Nuts and nut 

products will be available to Boarders in the boarding house when there are no identified “at risk” students 

enrolled as Boarders.  Boarders are not permitted to take nuts or nut products out of the boarding house to 

school.  

 
 
6.22 Parent Contact with Boarding Staff  
As staff, we are keenly aware that your daughter's absence from the home environment brings an added 

dimension to the normal care, worries and concerns associated with being a parent.  

 
Parents are usually very adept at reading "between the lines" of a letter or telephone call.  If you have any 

concerns about the well-being of your daughter, please feel free to contact the Head of Boarding directly. In 

such cases, parents should not feel they are being over-protective or a nuisance.  We welcome such enquiries 

and contact so that we can nurture your daughter and provide support where needed.  Boarding staff and the 

Head of Boarding can be contacted by phone or email.  We also ask that you contact us before sharing any 

distressing news with your daughter so we can be better prepared to assist and support her.  
  

6.20 Term Commencement and Extended Leave  
Boarders arrive at boarding on the evening prior to term commencement or the resumption of term or after 

a long weekend.  The boarding house will generally be open from 3pm and it is expected that all Boarders will 

arrive between 3pm and 5pm (exceptions may apply to Boarders travelling by plane or bus). The start of a new 

school year may see the boarding house open earlier and if this is the case, parents will be given specific 

details. Please advise the Head of Boarding if your daughter is arriving outside of these times.  It is the 

responsibility of parents to notify Boarding and the Day School of a planned late arrival and the reasons for 

this. With regards to Boarding arrivals from the airport and train and bus stations, please note that arrivals 

after 9.00pm cannot be arranged through boarding and alternative arrangements must be made for overnight 

accommodation with guardians.  

 
It is College policy that students will not be given permission to leave school early for long weekends or end 

of term breaks unless there are exceptional circumstances or hardships, which will result if the student stays 

at school.  Applications for early leave must be completed two (2) weeks prior to the proposed departure and 

submitted to the Director of Secondary School. Submission of this application in no way guarantees that 

permission will be granted.  Parents and students need to be aware that early departures significantly disrupt 

students learning and are detrimental to students’ grades.  
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 All students taking leave, which means missing three or more school days, can only do so by request to the 

Principal.  More information on extended leave can be found here www.sbcl.wa.edu.au/absentees/ 
  

6.21 Travel  
It is recommended that all airline bookings with the Department of Transport be organised during the term 

prior to the one in which travel is to be taken. Abstudy travel bookings are arranged by boarding staff.  
Boarders from the North and remote areas of the State are entitled to four free return fares per year as long 

as they reside in the eligible area as defined by the Transport Commission of WA.  Application forms for travel 

must be sent to the Department of Transport at least one month in advance of travel date, by the 

parent/guardian.  
The Boarding House will transport Boardersto and from the airport, rail or bus terminals for long weekends 

and at the beginning and end of term only. At times, a male driver will drive the boarding students to their 

required destination. Transport at other times must be done by guardians or a taxi. Parents are requested to 

notify boarding, including all details such as flight times, airline carriers etc. at least two weeks prior to their 

daughter’s travel dates.    
The Westrail disclaimer form must be completed by parents when booking BUS/TRAIN tickets for students 

under the age of 16.  Transport to and from the airport, rail or bus terminals at times outside the above 

mentioned cannot be guaranteed and needs to be requested through the Head of Boarding directly at least 

two weeks prior.  
Parents are asked to please not book flights departing prior to 6.00am. If this isn’t possible, girls need to be 

accommodated with guardians the previous evening and guardians are to provide transport to the airport or 

train/bus stations.  
When booking return flights, please note that boarding does not reopen for each term until 3.00pm.   
Exceptions to this are the start of each new year. At other times parents should liaise with the Head of Boarding 

prior to booking flights or ensure a Perth based guardian can assist with early arrivals and pickups.  
  

6.22 Visitors (Other than Parents)  
As with any teenager,Boarders want to have people visit them at the College.  This is permitted after school, 

on school days (3.45pm to 5.00pm) and in the afternoons (after 12 noon) on weekends.  Boarders are required 

to request their Boarding Supervisor’s permission to have visitors and ensure that visitors sign the visitors’ 

book on arrival and again on departure.  

 Female visitors are permitted in common rooms.  Male visitors are not permitted in the Houses (except in 

Year 12 common area).  They are welcome in reception, the visitor’s lounge, dining room, on the verandas, 

and in the garden area.  All visitors must leave boarding by 5.00pm.    

 
Fathers and other male relatives may only be in Houses for start and end of year.  At other times they may be 

accommodated in the visitor's lounge.  
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It is important that parents are fully aware of this aspect of their daughter’s life at St Brigid’s College.  Parents 

need to be aware of who their daughter’s friends are and who is visiting them at boarding.  Parents not 

wanting their daughter to receive specific visits need to notify the Head of Boarding.   
  

Approved Visitors List  

Parents will be asked to complete an approved list of visitors who may call in to the College and /or take 

Boarders out for short or weekend leave periods. All visitors must produce photo identification when collecting 

girls from boarding. Visitors not on the list may not be admitted to boarding until parental approval has been 

given. Parents are still required to notify the Boarding House and give permission for each individual visit by 

persons on the visitors list.  
  

Suspension of a Student from the Boarding Section  
 
An occasion may arise when it is necessary to ask parents to remove their daughter from the Boarding 

Section.  The following is a general outline of the process: 
• The Head of Boarding will investigate the situation and/or behaviour.  
• Parents will be informed by the Head of Boarding.  
• The Head of Boarding reserves the right to request parents to make necessary arrangements to 

remove their daughter from the Boarding Section immediately.  
• For the Boarder to return to the College (if this is an option), it will be necessary to arrange an interview 

with the Principal and the Head of Boarding.  A behaviour contract may be presented to the Parents 

and the student for signing at this interview before the student is permitted to return to the Boarding 

Section.  
 

6.23 Guardians / Emergency Contact  
All boarders must have a guardian or emergency contact in the metropolitan area.  Details must be 

submitted to the boarding house so that contact with guardians can be made if necessary.  All parents are 

asked to complete the Guardian/Contact form at the start of the school year. Guardians need to be able to 

attend hospital and doctors’ visits and appointments if a boarder is unwell, accommodate them during 

recovery from illness and assist elsewhere if needed. Guardians must be able to be easily contacted 24/7 and 

live in the metro area.  
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6.24 Boarding House Contact Details   
 

Boarding Reception 

 

Tel:  9290 4222  

Fax:  9291 6953  

  

Head of Boarding  Tel:  9290 0229  

Mob: 0457 518 349   

directorofboarding@stbrigids.wa.edu.au  

ford.luke@stbrigids.wa.edu.au   

House Mobiles    

Veronica House  0439 098 452  

Catherine House  0409 294 037  

Teresa House  

  

Relief Driver  

  

0407 086 962  

  

0407 198 181  

College Nurse  

  

  

0439 338 895  

9290 4290  

nurse@stbrigids.wa.edu.au  

    

 

mailto:directorofboarding@stbrigids.wa.edu.au
mailto:ford.luke@stbrigids.wa.edu.au
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